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1. SCOPE AND DESCRIPTION OF THEPROCUREMENT

1.1.

1.2

1.3.

Subject: what is this call for tenders about?

the subject of this call for tender is school and office furniture.
Lots: is this call for tenders divided into lots?

This call for tender is not divided into lots.

Description: what do we want to buy through this call for tenders (technical
specifications)?

The supplies and services that are the subject of this call for tender, including any
minimum requirements, are described in detail below.

Variants to the minimum requirements in the tender specifications are not allowed. The
Contracting authority will disregard any variants not meeting the minimum requirements
described in atender.

1.3.1. Background andobjectives

This tender is launched to procure new class furniture for students and teachers, furniture
for common areas such as the teachers’ room and reception areas as well as meeting
rooms and administration offices. The replacement of the furniture will be spread over
multiple years due to budget restrictions.

1.3.2. Detailed characteristics of the purchase

REQUIRED DOCUMENTATION

The supplier will be required to furnish the following documentation:

- The FSC-attestation on the tenderer’s name (attestations of sub-contractors and
suppliers are excluded).

- All below requested certifications or equivalents.

- At least 5 lay outs and designs of class room, office and meeting room set ups to
evaluate the creativity and design capacity.

- At least 5 references of school and office projects in the past 5 years. Contact details
and project information to be presented.

REQUIRED GOODS

Article N°1 Minimum requirements

Student table Table top:

- 3 height variants

- 3 color variants

- Surface 0.45m?

- Thickness 12mm

- Topcoat resistant synthetic resin

- Full-core compact

- Sides finished

- Formaldehyde-free materials

- Flexible for 10 different lay-outs / set-ups
Table feet:

- 4 feet round metal bars: min. 40mm radius
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- 3colorvariants

- Regulation caps to even out on uneven surfaces
Documentation:

- Certification: 1SO9001 & 1SO14001 or equivalent

- Information of possible lay-outs / set-ups

Article N°2 Minimum requirements

Teacher table Table top:
- Adjustable in height, min 76cm
- 3 color variants
- Surface 0.45m?
- Thickness 12mm
- Topcoat resistant synthetic resin
- Full-core compact
- Sides finished
- Formaldehyde-free materials
- Flexible for different lay-outs
Table feet:
- 4feet round metal bars: min. 40mm radius
- 3color variants
- Regulation caps to even out on uneven surfaces
Drawer unit:
- 2drawers
- onwheels
- material thickness 0.8mm
- 3 color variants

Article N°3 Minimum requirements

Meeting room / Table top:
multi-purpose table - Height min. 74cm
- 3 color variants
- 3size variants
- Thickness 12mm
- Topcoat resistant synthetic resin
- Full-core compact
- Sides finished
- Formaldehyde-free materials
- Flexible for different lay-outs
Table feet:
- 4feetround or square
- 3colorvariants
- Regulation caps to even out on uneven surfaces

Article N°4 Minimum requirements

Student chair - Ergonomic plastic/PVC seating — blue color

- Seating double moulded seating incl. hand grip

- Height variants: 35, 38, 43, 46 and 51cm

- Steal Z-shaped flexible legs — 3 color variants

- Certification: DIN 1ISO5970 and DIN EN 1729-1:2006 or
equivalent

Article N°5 Minimum requirements

Teacher chair - Ergonomic plastic/PVC seating

- Double moulded seating

- Height adjustable — 3 color variants

- 5wheels—3 color variants

- Certification: DIN 1ISO5970 and DIN EN 1729-1:2006 or
equivalent
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Article N°6

Minimum requirements

Standard chair

Plastic/PVC seating

Seating height: 46cm

3 color variants

Stackable

Max. 4,5kg

Test reports to be included: CATAS, European Directive
94/62/CE, EN16139:2013 Level2, Static load test EN
1728:2012, 200.000 cycles 1728:2000 or equivalent

Article N°7

Minimum requirements

Office chair

Ergonomic design
Adjustable seating (42-52cm)
Adjustable arms
High quality polyester fabric:
o 3 color variants (min. 25gr./m?
o durable (testing norm EN I1SO 12947-2)
o Fire resistent (EN 1021 class 1 and class 2)
5 wheels (diameter 65mm)

Article N°8

Minimum requirements

Office desk

L-shaped desk (38mm MFC) -

Depth desk: 180x90cm — side desk: 120x80cm

3 color variants, including white

Channel space provided for power cables

Drawer unit: 3 drawers / 3 color variants, including white

Article N°9

Minimum requirements

Low cabinet

Material thickness 8mm

Min. width 90cm- depth 42cm — height 100cm
Adjustable shelves

Vertical roller shutters in high quality PVC (fire resistant
class M1)

Magnetic closing system in metal

3 color variants

Optional lock system

Article N°10

Minimum requirements

High cabinet

Material thickness 8mm

Min. width 90cm — depth 42cm — height 195cm
Adjustable shelves

Vertical roller shutters in high quality PVC (fire resistant
class M1)

Magnetic closing system in metal

3 color variants

Optional lock system

Discounts

Indicate the maximum percentage of discount on the whole
catalogue.

Indicate the discounts and volumes on which they are
applicable

1.4. Place of performance: where will the contract be performed?

The supplies will be delivered at the following locations:
European School Mol, Europawijk 100, 2400 Mol, Belgium
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1.5. Nature of the contract: how will the contract be implemented?

The procedure will result in the conclusion of a framework contract.

Aframework contract establishes a mechanism for future repetitive purchases by the Contracting
authority to be awarded in the form of purchase orders. The signature of a framework contract
does not impose an obligation on the Contracting authority.

1.6. Volume and value of the contract: how much do we plan to buy?

An indicative estimate of the volumes to be ordered over the whole duration of the framework
contract is 130,000 EUR. These volumes are estimates only and there is no commitment as to the
exact quantities to be ordered. The actual volumes will depend on the quantities which the
Contracting authority will order through specific contracts. In any case the framework contract
ceiling, i.e. the maximum amount to be spent under the framework contract, shall not be
exceeded.

1.7. Duration of the contract: how long do we plan to use the contract?

The contract(s) resulting from the award of this call for tenders will be concluded for at most 48
months. The details of the initial contract duration and possible renewals are set out in the Draft
contract.

2. GENERAL INFORMATION ONTENDERING
2.1. Legalbasis: what are the rules?
This call for tenders is governed by the provisions of:
- the Financial regulation of the European Schools and

- Regulation (EU, Euratom) 2018/1046 of the European Parliament and of the Council of 18 July
2018 on the financial rules applicable to the general budget of the Union (the Financial

Regulation)?.
The Contracting authority has chosen to award the contract resulting from this call for tenders
through a negotiated procedure of middle value art. 164 (1) (d).

2.2. Ruleson access to procurement: who may submit a tender?
Participation in this tender is limited to those companies that have been invited.

To enable the Contracting authority to verify the access, each tenderer must fill in the form Entity
legal provided for in Annex 4 of the invitation.

& For tenderers established in the United Kingdom:

Please be aware that following the entry into force of the EU-UK Withdrawal Agreement* on 1 February 2020 and in particular Articles
127(6), 137 and 138, the references to natural or legal persons residing or established ina Member State of the European Union are to
be understood as includingnatural or legal persons residing or establishedin the United Kingdom. UK residentsand entities are therefore
eligible to patticipate under this call.

*Agreement on the withdrawalofthe United Kingdom of Great Britain and Northern Ireland from the European Union and the European
Atomic EnergyCommunity

2 Regulation (EU, Euratom) 2018/1046of theEuropeanParliamentand of the Council of 18July 2018 onthe financial rulesapplicable tothe general
budgetofthe Union,amendingRegulations(EU)N01296/2013,(EU)No 1301/2013, (EU)No 1303/2013, (EU) No1304/2013, (EU) No 1309/2013, (EU)No
1316/2013, (EU) No 223/2014, (EU) No 283/2014, and Decision No 541/2014/EU and repealing Regulation (EU, Euratom)No 966/2012 (0JL 193 of
30.07.2018, p.1).


https://www.eursc.eu/BasicTexts/2017-12-D-21-en-1.pdf
https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv%3AOJ.L_.2018.193.01.0001.01.ENG&amp;toc=OJ%3AL%3A2018%3A193%3ATOC
https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv%3AOJ.L_.2018.193.01.0001.01.ENG&amp;toc=OJ%3AL%3A2018%3A193%3ATOC
https://eur-lex.europa.eu/legal-content/EN/AUTO/?uri=uriserv%3AOJ.L_.2018.193.01.0001.01.ENG&amp;toc=OJ%3AL%3A2018%3A193%3ATOC
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EVALUATION AND AWARD

The evaluation of the tenders that comply with the submission conditions will consist of the
following elements:

e Checkif the tenderer has access to the tender;

e Verification of non-exclusion of tenderers on the basis of the exclusion criteria;

e Selection oftenderers on the basis of selection criteria;

e Verification of compliance with the minimum requirements defined in the Tender
specifications;

e Evaluationoftenders on the basis of the award criteria.

The Contracting authority will evaluate the abovementioned elements in the order that it
considers to be the most appropriate. If the evaluation of one or more elements demonstrates
that there are grounds for rejection, thetender willbe rejectedand will not be subjectedto further
full evaluation.

The unsuccessful tenderers will be informed of the ground for rejection without being given
feedback onthe non-assessed content of theirtenders. Only tenderer(s) for whom the verification
of all elements did not reveal grounds for rejection can be awarded the contract.

The evaluation will be based on the information and evidence contained in the tenders and, if
applicable, on additional information and evidence provided at the request of the Contracting
authority during the procedure.

For the purposes of the evaluation related to exclusion and selection criteria the Contracting
authority may also refer to publicly available information, in particular evidence that it can
access on a national database free ofcharge.

The contracting authority may award the contract on the basis of the initial offer without
negotiation.

Exclusion criteria

The objective of the exclusion criteria is to assess whether the tenderer is in any of the exclusion
situations listed in Article 136(1) of the Financial Regulation.

As evidence of non-exclusion each tenderer needs to submit with its tender a “Declaration on
Honour” in the model available in Annex 2. The declaration must be signed by an authorised
representative of the entity providing the declaration.

The initial verification of non-exclusion of tenderers will be done on the basis of the submitted
declarations. The documents mentioned as supporting evidence in the Declaration on Honour
need to be provided whenever requested and where this is necessary to ensure the proper
conduct of the procedure within a deadline given by the Contracting authority?.

Please note that a request for evidence in no way implies that the tenderer has been successful.

3 The obligation to provide the supporting evidence will be waived in the following situations:

if such evidence can be accessed by the Contracting Authority on a national database free of charge, in which case the
economic operatorshall provide the Contracting authority with the internet address of the database and, if needed, the
necessary identification data toretrieve the document;

if there is a material impossibility to provide such evidence.
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3.2. Selection criteria

The objective of the selection criteria is to assess whether the tenderer has the legal, regulatory,
economic, financial, technical and professional capacity to perform the contract.

The selection criteria for this call for tenders, including the minimum levels of capacity, the basis
for assessment and the evidence required, are specified in the following subsections.

Tenders submitted by tenderers not meeting the minimum levels of capacity will be rejected.

When submitting its tender each tenderer shall declare on honour that it fulfils the selection
criteria for the call for tender. The model Declaration on Honour available in Annex 2 shall be
used.

The initial assessment of whether a tenderer fulfils the selection criteria will be done on the basis
of the submitted declaration(s).

The subsections below specify which selection criteria evidence must be provided with the tender
or may be requested later, at any time during the procurement procedure?. In any case, to the
extent that there is no ground for a waiver, the evidence must be provided, upon request and
within a deadline given by the Contracting authority. The evidence must be provided in
accordance with the applicable basis for assessment of each criterion: in case of a consolidated
assessment — only by the involved entities who contribute to the fulfiiment of the criterion, and
in case of individual assessment — by each involved entity to whom the criterion applies
individually.

3.2.1. Legal and regulatory capacity

Tenderers do not need to prove specific legal and regulatory capacity to perform the contract.
3.2.2. Economic and financialcapacity

The evidence of economic and financial capacity does need not be provided with the tender but

may be requested by the Contracting authority at any time during the procedure. Please note that
a request for evidence in no way implies that the tenderer has been successful.

4 The obligation to provide the supporting evidence will be waivedin the following situationsif such evidence can be accessed
by the Contracting Authority on a national database free of charge, in which case the economic operator shall provide the
Contracting authority with the internet address of the database and, ifneeded, the necessaryidentification data toretrieve
the document.
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3.2.3. Technical and professional capacity

Tenderers must comply with the following selection criteria in order to prove that they have the
necessary technical and professional capacity to perform the contract.

The tenderer must prove experience in the field of supplying school and office furniture.

Minimum level of capacity At least 5 similar (in scope and complexity) projects completed in the
last three years preceding the tender submission deadline, with a
minimum value for each of them € 20,000.

Evidence A list of projects including details of their start and end date, total
project amount and scope.

Only the list must be provided with the tender. The other evidence of
technical and professional capacity may be requested by the
Contracting authority at any time during the procedure. Please note
that a request for evidence in no way implies that the tenderer has
been successful.

As supporting documents for each project reference the
Contracting authority may request statements issued by the
clients and take contact with them.

3.3. Compliance with the minimum requirements of the Tender specifications

By submitting a tender a tenderer commits to perform the contract in full compliance with the
terms and conditions of the procurement documents for this call for tender. Particular attention
is drawn to the minimum requirements specified in Section 1.3 of these specifications and to the
fact that tenders must comply with applicable data protection, environmental, social and labour
law obligations established by Union law, national legislation, collective agreements or the
international environmental, social and labour conventions listed in Annex X to Directive
2014/24/EU.

The minimum requirements shall be observed throughout the entire duration of the contract.
Compliance with these requirements is mandatory and cannot be subject to any assumptions,
limitations, conditions, or reservations on the part of a tenderer.

Tenders that are not compliant with the applicable minimum requirements shall be rejected.
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3.4. Award criteria

The objective of the award criteria is to evaluate the tenders with a view to choosing the most
economically advantageous tender.

Tenders will be evaluated on the basis of the following award criteria and their weighting:

Cr. | Description Weight
1 Price 50
The price considered for evaluation will be the total price of the tender,
covering all the requirements set out in the Tender Specifications.
Prices should be inclusive of all costs incurred by the Tenderer such as
packaging, transportation, administration.

The offer with the best prices receives the maximum score.
The following offers each time, 2 points less.

2 Discounts 10
The offer with the best discounts receives the maximum score.
The following offers each time, 2 points less.

3 Warranty and after care service by the manufacturer 20
The Tenderer provides a description of the warranty and after care provided for
the goods procured under the Contract in a separate document.

The offer with the best warranty and after care receives the maximum score.
The following offers each time, 2 points less.

4 Service, warranty and after care by the supplier (tenderer) 20
The tenderer provides a description of the warranty and after-care provided.
Following aspects should be included: delivery, assembly, continuity of offered
products, repair service, spare parts, warranty cover and period.

The offer with the best after care receives the maximum score.
The following offers each time, 2 points less.

4 Assessment 50
The tenderer will provide 1 student chair, 1 teacher chair and 1 student table as
try-out models to assess quality, comfort, solidity and styling. After the tender
has been awarded, the tenderers can collect their goods. No damages can be
claimed.

The demo articles will be graded as follows: good 2 —bad 0

TOTAL AWARD CRITERIA 150

3.5. Award (ranking of tenders)

Tenders shall be ranked according to the best price-quality ratio in accordance with the formula
below:

Cr. 1 *(weight 50) + Cr. 2 * (weight 10) + Cr. 3 *(weight 20) + Cr. 4 *(weight 20) + Cr. 5 *(weight
50) = Total score

10
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The contract shall be awarded to the tender ranked first, which complies with the Tender
Specifications and is submitted by a tenderer having access to procurement, not in an exclusion

situation and fulfilling with the selection criteria.

4. FORM AND CONTENT OF THE TENDER

4.1.

4.2,

Form of the tender: how to submitthe tender?

Tenders are to be submitted according to the instructions laid down in the Invitation to
tender letter.

Make sure you prepare and submit your tender early enough to ensure it is received
within the deadline specified to submit an offer in the invitation. A tender received after
this deadline will be rejected.

Content of the tender: what documents to submit with the tender?
The documents to be submitted with the tender are:

e The declaration on the honour related to the exclusion and selection criteria duly filled
in and signed by an authorized representative, see Annex 2 of the Invitation

e The form “Legal Entity” duly filled in and signed by an authorized representative, see
Annex 3 of the Invitation

e Your technical offer duly filled in and signed by an authorized representative.

e Legal Entity form (see Annex 4)

Your financial offer (list of prices) duly filled in and signed by an authorized
representative (see Annex 5).

Each document must be signed by an authorized representative of the tenderer. The
following requirements apply to the technical and financial offer:

Technical offer

The technical offer must provide all the information needed to assess the compliance with
[Section 1.4 of these specifications and the award criteria. Tenders deviating from the
minimum requirements or not covering all the requirements may be rejected on the
basis of non-compliance and not evaluated further.

Financial offer
A complete financial offer. For this purpose, the Financial Model in Annex 4 shall be
completed and duly signed. In case of discrepancies between different documents, only

the amount indicated in the financial offer will be taken into account.

The financial offer shall be:

e expressed in euros. Tenderers from countries outside the euro zone have to quote their
11
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prices in euro. The price quoted may not be revised in line with exchange rate
movements. It is for the tenderer to bear the risks or the benefits deriving from any
variation.

e quoted free of all duties, taxes and other charges, i.e. also free of VAT. The tenderer
may indicate the amount of VAT but it must be shown separately. In Belgium,
European schools are exempted from VAT through exemption No 450, Article 42, §3
paragrah 1st, 4° of the VAT code.

5. PROCESSING OF PERSONALDATA

Any personal data included in or relating to the TENDER, including its implementation, shall be
processed in accordance with Regulation (EU) 2016/679 of the European Parliament and of the
Council of 27 April 2016 on the protection of natural persons with regard to the processing of
personal data and on the free movement of such data, and repealing Directive 95/46/EC. Such
data shall be processed solely for the purposes of the monitoring of the tender by the data
controller.

Tenderers or any other person whose personal data is processed by the data controller in relation
to this contract has specific rights as a data subject under Regulation (EU) 2016/679, in particular
the right to access, rectify or erase their personal data and the right to restrict or, where
applicable, the right to object to processing or the right to dataportability.

Should tenderers or any other person whose personal data is processedin relation to this contract
have any queries concerning the processing of its personal data, it shall address itself to the data

controller: Ms. Perez Blanco (mol-director@eursc.eu).

They may also address themselves to the Data Protection Officer of the data controller. They have
the right tolodge a complaint at any time to the European Data Protection Supervisor.

Details concerning the processing of personal data can be requested to the data controller.

12
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